[image: YorkFoundationLogo]



Fund Development Director

York Foundation Inc. goal is to raise the profile of York Care Centre within the community and to generate revenue to support the important work being done to meet the ever evolving needs of our aging population.  York Foundation Inc. is a non-profit, charitable organization offering financial support to York Care Centre, a Centre of Excellence in long-term care. Our mission is to enhance the quality of life and care of residents at York Care Centre.  Funds raised are directed to provide care programs, research and development, education for staff and capital equipment for York Care Centre that could not be achieved otherwise.

We are currently recruiting a part-time Fund Development Director who will report to the Board of Directors of York Foundation Inc.. The Fund Development Director will play a key role in supporting the Foundation’s strategic direction for fund development by securing long term sustainable funding.   The goals are to solicit and cultivate donors, and actively seek new funding opportunities. 

Responsibilities include:
· Develop and execute strategies and programs to meet fundraising targets;
· Research opportunities for grants from foundations, and prepare effective grant applications;  
· Build and enhance existing signature events with an emphasis on increasing volunteer ownership; 
· Exercise strong relationship building skills in all transactions with current and potential volunteers, sponsors, donors, participants, committee members and staff;
· Monitor, evaluate and assesses the quality of current fundraising activities and revise as required. 

Position Status: 

 Part-time (20 hours per week). One year  renewable contract, based on performance. Must be willing to work flexible hours and some travel may be required. 

Required Skills:
· 5-7 years  experience  directly relating  to fund development and well established networks within the region 
· Post secondary education in an applicable discipline such as, marketing or public relations 
· Highly developed interpersonal skills with the ability to work effectively with all levels of donors
· Above average skill in written and oral communication 
· Highly motivated self-starter with demonstrated ability to support team-oriented environment 
· Ability to maintain confidentiality at all times demonstrating use of discretion and sound judgment 

Assets:
· Certification in one established fund development organization an asset 
· Experience with fundraising software
Please submit your confidential resume to:                                                                                                                                                York Foundation Inc.                                                                                                                                                                 100 Sunset Drive    Fredericton, NB  E3A 1A3
E-mail:  Shelley.kenny@yorkmanor.nb.ca
Thank you in advance for your interest in this position.  Only those selected for a screening interview will be contacted.
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